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UHCTPYKUUH
N0J1bL30BATE1EH 1 TeXHoA0rHs 00padoTKH 3anILAeMoiit HHpOPMATHH -
B HH(OPMAUHOHHBLIX CHCTEMAX MEPCOHAIBHBIX TaHHbiX B MBOY COLL Ne 1 n. CvuzoBuy

1. OObexTbl BbluMCAUTENLHOH Texuuku (OBT) paspewaerca HCnonb3opaTh Aas 00padoTKHM 3aMMILAEMOH
uHOpMALHN TIPH COOMIOASHUMN CAEAYIOUINX YCIOBHIL:

1.1. Tlpago paGotel na OBT npejocrasnserca  AIMUHNCTPATOPY HHPOPMALHOHHOI 0e30MacHOCTH
HHPOPMALMH 1 MONB30BATENAM.

1.2, Kamablii COTPYAHHK, YUacTBYIOUMIT B paMKax CBOMX (YHKUMOHANBHBLIX 00s3aHHOCTENl B npoleccax
ABTOMATH3MPOBaHHOH 00padoTkn HHPOPMALMK M HMEIOWHIT JOCTYI K annapaTHbiM CPeicTBaM, MPOrpaMMHOMY
obecneuennio 1 aanusim OBT, HeceT nepcoHanbHYIO OTBETCTBEHHOCTL 3@ CBOM ACHCTBHS.

2. O0ga3annocTy nonssosarens OBT.

2.1. Beinonuats Ha OBT TOABKO Te Npoueiyphl. KOTOPBIE ONpeaeneHbl 118 HEro B JOJKHOCTHOH HHCTPYKILHM
M IPYTHX JIOKYMEHTAX, PErTaMEeHTHPYIOUIMX PadouHii npotecc.

2.2. 3nath 1 CoBMONATE YCTAHOBICHHBIE TPeOOBAHNA M0 3alMTe HHQOPMALIMK, YUETY, XPAHCHHIO W NEPEChIKe
MalIHHHBIX HOcHTelIeH HHPOPMALH, a TAKIKE PYKOBOAAIMX M OPIaHH3aALHOHHO-PACMOPAUTETbHBIX JTOKYMEHTOB Ha
nannbtiit OBT.

2.3. Tonwzosarenn nepea Haudanom odpadotku Ha OBT (aiinos, XpassuiMxes: Ha CbEMHLIX HOCHTENAX
ungopMaliik, JOMBKHBI OCYIIECTBUTH [poBepky (alinos Ha HATHUHE KOMILIOTEPHBIX BHPYCOB. AHTHBHPYCHBII
koHTposib OBT DomKeH oCyWEeCTRIATLEA N0JIL30BATEICM HE PEKE 0AHOI0 pasza B HEJIEIIO,

2.4. DKpaH BHACOMOHMTOPA B [IOMELLEHII PacnoinaraTh BO Bpems paboThl Tak, uT00bl HCKIKMAach
BOIMOMHOCTE 03HAKOMJICHHSI ¢ 0TOOpakaeMoid Ha HUX HH(OpMaumeil MOCTOPOHHIIMH JIMUAMH, WITOPbl HA OKOHHbBIX
MPOEMAX A0/ HbL OblTb 3aBEILAHbL (AKAJK03H 3aKPbITbI ).

2.5. CobmoaaTh yCTAHOBIEHHbIH PEHHM Pa3rpaHilyeHis 10CTyna K MHQOPMAUHOHHBIM pecypcaM: noiy4arh y
AamunucTparopa MHpOpMaudoHHo#H OeszonacHocTit (AMDB) BpemenHbll naposib, CaMOCTOATENILHO W3MEHATH €ro,
HAEAHO 3aNOMUHATL U XPAHUTE B TaiiHe.

2.6. Hemennenno noknaasiBath AWMB 080 ncex Qaxtax w nonsitkax HCJ & obpabareipaemoli na OBT
uHopMAaliK Wik 00 ee HCHE3HOBEHHN (MCKAMEHUH).

2.7. Moaszosarensm OBT sanpeutaerca:

- 3ANUCHLIBATHL M XPaHUTH HHQOPMALLHIO HA HEYHUTEHHBIX HOCHTEAX nHpopmattn (HH);

- OCTABJSTH BO BpeMa paloTsl cheMuble HocuTenn nudopmaunn (HH) Ge3 npucmoTpa, neperasaTh MX APYTriM
JIMLAM 1 BLIHOCHTS 32 Npeesibl NOMELEHHs. B KOTOPOM paspetnena o0padoTka uidopMaLnm;

- OTKMOMaTh (OMIOKHPOBATL) CPEACTBA  3alWThl  MHOPMALMH, NPEAYCMOTPEHHbIE OPraHH3aUHOHHO-
PACTOPSAMTEILHBIMI JOKYMEHTaMI1 Ha Aanubii OBT;

- NPOH3BOAMTE KAKHE-IHOO0 WIMEHEHHS B JNSKTPHUECKHX CXEMAX. MOHTAKE M Pa3MEILeHHN TEXHUYECKHX
CPeICTB;

- CAMOCTOSNTENLHO YCTAHABIMBATL, THPAKHPOBATH. WAM MOAMQHUMPOBATL [POrPAMMHOE obecneyenue,
M3MEHATH YCTAHOBACHHBIH airopuT™ (pyHKLHOHHPOBAHIA TEXHHHYECKHX W IIPOIPAMMHBIX CPEICTB]

- obOpabdateBatk Ha OBT nHGopMaumio 1 BEINOAHATL Apyrue padoTbl, HE NPEIYCMOTPEHHBIE TIEPEHHeM npas
0/1b30BATEA N0 AOCTYIY K HH(POPMALMOHHLIM pecypeam 00padoTii HHGOpMaLH;

- cooDWAaTh (WK NEPeAaBaTh) NOCTOPOHHAM JHUAM JIHtHbIe aTpHOYThl d0cTyna K pecypcam OBT:

- NPOM3BOAMTE KOMMPOBAHIE AMCKeT, oTaeibHbX Qailnos ¢ yurenHbix HH na neyurennsie HH, B Tom uncne
IUTA BPEMEHHOT0 XpaHeHus HHQOPpMaLHH:

- padorars Ha OBT npu 00Hapy#enun Kakux-1H00 HeHCNPaBHOCTEH;

- xpanuTh HM BOAH3M CHILHBIX HCTOUHHKOB 2JIEKTPOMATHUTHBIX H3IYUEHUH ¥ IIPAMBIX COJHEUHBIX JTyueH;

- XpaHuTh HA yuTeHHbIX HH nporpamMmel i Aanneie, He oTHOCAULECS K padoueli HHOOPMaALHH;

- MPHBIEKATH NOCTOPOHHMX JHIL ANA Mpon3Bo/acTea pemonta OBT.

3. Opranuzanns naponbLHoi 3aunTel npu padore Ha o0beKrTax HHpOPMATHIALIH.

3.0 Jlnumsie mapoaum poctyna kK o0wekty  wugopmarisauuit, cucreme sammTel or HCJL,  meiaaiores
NOJBL30BaTeNsIM AAMUHHCTPATOPOM HH(BOPMAHOHHONH 0e30MacHOCTIL 11 NP 3TOM He0OXOAMMO PYKOBOACTBOBATHLCS
CJCYIONIHMH TPeDOBAHUSIMH!

- JJIMHA NapoJsl 10JKHA OblTh HE MeHee 6-TH Oy KBEHHO-LUM(PPOBLIX CHMBOJIOB;

- Napolb HE NOJUKEH BIJIIOUATh B ceGst erko BBIUHMCIACMbIE COMETAHHA CHMBOJIOB (1MEHA, (aMMIHK, AHH
PONKJICHUA U JAPYIHE NAMSTHBIE 1aThl, HOMEpa Tele(OHOB, aBTOMOOMIEH, aipeca MeCTa KUTEIbCTBA, HAUMEHOBAHMS
APM, obwenpuuateie cokpawenns (IBM, JIBC. USER. SYSOP. GUEST, ADMINISTRATOR u r1.4.), u apyrue
NaHHBIE. KOTOPBIE MOrYT OLITh NOZOOPAHBLI 3IOYMLIULICHHUKOM NYTeM aHaiu3a HH(popMauuHd 00 OTBETCTBEHHOM
HCNOIHHTENE;
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- HE HCNOJb30BATH B KAMECTBE Napois OAMH W TOT K€ [OBTOPAIOLIMICA CHMBOA NHOO NOBTOPAIOLLYIOCA
KOMOWHALHIO H3 HECKOJILKMX CHMBOJIOB;

- He MCNOJb30BATh B KauecTBe Napos KOMOMHALMIO CHMBONOB, HAOMPaeMbIX B 3aKOHOMEPHOM MOpPAAKE Ha
kiasuarype (Hanpumep, 1234567 n 1.n.);

- NPH CMEHE NMapoJis HOBOE 3HAUECHHE JOTKHO OTIIHHATLCA OT Npe/iblAVUICTO HE MEHEEe HEM B 2 NO3HLIAX,

- B UHCJIe CUMBOJIOB MAPOJs, 0083aTENbHO A0MKHBI NPHCYTCTBOBATL OYKBbI B BEPXHEM H HHKHEM PerucTpax. a
TaKKe UHQpBI;

- HE HCIOIB30BAThH PaHee HCMONLIOBAHHEIE NAPOIH.

3.2, Jlnua, venodib3yloune napoipoBanue, 00sa3aHbl:

- UETKO 3HATL U CTPOIO BbIMOJIHATL TPEOOBAHHA HACTOAWCH NHHCTPYKLMA H APYTHIX PYKOBOISILHX JIOKYMEHTOR
110 NapOJIHPOBAHHIO;

- CBOEBPEMEHHO c000WATh AIMHHUCTPATOPY OE30NACHOCTH O BCEX HEWITATHLIX CHTYALMAX. HapyLIEHHX
padotbl noacHeTeM 3amnTel 0T HCJL, BO3HIKAOWHX NpH padoTe ¢ NaposisimMH.

3.3. TTpx OpraHu3alluK NaposLHOI 3alUHTLI 3ANpeLaeTes:

- 3ANKCBLIBATL CBOH NAPOIL B OUEBHIHBIX MECTAX, BHYTPEHHOCTH slnKa crtona. Ha moHutope ITOBM, ua
00paTHOH CTOPOHE KIaBUATYpPbl H T.4.:

- XPaHUTb NapoJiy B 3aMHCAHHOM BILIE Ha OTAENLHBLIX JHCTax OyMaru:

- cO00UIATh MOCTOPOHHIIM JTHLIAM CBOM NAPOJILL, @ TAKKE CBeJeHNs 0 npumensemoii cieteme sawutet o1 HCJI,

4. lNopanok npuMeHEH1IA NapoabHON JALLHTHI.

4.1. IMonuas naanopast cmena naposeid va OBT nposoanTes He peike 0 HOTO pasa B roi.

4.2, Vapaneuwe (B T.4. BHENIaHoBas cMena) auunoro napois modoro noawsszosarens OBT  nonxna
IPOH3BOANTBLCA B CHSLYIOUIMX ClyasX:

- B CAyYae MojA03peHis Ha JANCKPEIHTALLITIO Mapos;

- 10 OKOHYaHHH CPOKa NeHCTBHA;

- B Cyuae MNpekpalieHus NoJHOMOUHI (VBOTbHEHUe, NMepexojl Ha ApYryio padoTy BHYTPH Opraunsallui)
[10J1b30BATEIs [10C/1€ OKOHUAHMS NOCIeAHEr0 ceaHca padoTel JAHHOIO ¢ CHCTEMOIT;

- M0 ¥Ka3aHH AIMHHHCTpATOpa HH(BOpMAaUOHHOIT Ge30MacHOCTH.

4.3. CMena naposs ocylecTraserTes AIMHHHCTPATOPOM HHPOPMALIHOHHON HE30TIaCHOCTH,

4.4. Jlna npenoTepanienus 10CTyna k zaiimaemoil nadopmainn, Haxoasueiics B [I9BM, munys BBoa napos,
NoJL30BATE/L BO BpeMs nepepbisa B padoTe ofs3an 0cylIecTBNTE GJOKHPOBAHHE CHCTEMBI HaxkaTHeM KoMOuHaunu Win
+ L wian knonku «baokuposaThy.

lopanok npumeHerus (cMeHsl) napoiei npu padore Ha ITOBM. obopynosannbix cucremoii 3awutsl ot HCJL,
[pPHBE/ICH B 3KCIUIYATALMOHHOM JOKyMeHTauun Ha C3H.

5. TexHonorua oGpaboTki 3amumaemoii nHdpopMarmu.

5.1, Tlpu nepeuunom gonycke k padore va OBT [lonszoBatent 3nakoMutcs ¢ TpeDOBAHMAMUI PYKOBOASLLNX,
HOPMATHBHO-METOAMYECKHX M OPraHM3aLHOHHO-PAaCTIOPAAHTENILHBIX JOKYMEHTOB 110 BOTPOCAM ABTOMATH3IHPOBAHHOI
obpadoTkn nHdOpMALMK, HIYUACT MHCTPYKLMIO MOIL30BATENA CPEACTB 3ALLUTHL HH(POPMAILIM, NOAYHAET NEPCOHANLHBII
HACHTHPUKATOP HAK MY BT TeKyImnii napons y AaMUHHCTpaTOpa HHPOPMALHOHHO{T Be30MacHOCTH.

5.2. B npouecce padoThl nonk3oBaTeslk NpoH3BoAMT odpadoTky sautmiaemoll uudopmaimin va  OBT nox
ynpasjacHueM onepaHonnoii cuctemsl Windows.

5.3. Tlpn neobxoanmocTy BeiBoa sauuiaeMoil undopmaunn uz HCTIH ocyulecTBiaeres  cleaytonm
obpazom:

- KOMUPOBaHHEM MH(POPMALHI HA YUTEHHBIE HOCHTENH;

- [12YaTh Ha [PHHTEpE:

- nepejava HHPOPMAILHI 110 KaHATaM CBA3H € 00A3aTeTLHBIM NPUMEHEHHEM KpHITTOrpadHyecKoil 3aumThl,



